
INVITES YOUR 
INTEREST IN 

THE POSITION OF

Finance  
Director

including supervision of professional, technical and clerical staff. 
This position could be the Director of Administrative Services, 
dependent on qualifications. 

[ADDITIONAL OPPORTUNITY]
The retiring Finance Director acted in the capacity of Administrative 
Services Director, supervising Human Resources, conducting the City’s 
negotiations and administering benefit programs. Although not absolutely 
required, if an applicant has abilities or interest in this area, their may be 
additional opportunities to be an Administrative Services Director.

THE COMPENSATION
The annual salary for the Finance Director/Administrative Services Director 
position is $150,000–$180,000, dependent on qualifications and experience. 
The City also offers a generous benefit package:

PERS Retirement –
• Classic Member 2% @ 55, Employee contributes 7.0%
• PEPRA Member: 2% @62, Employee contributes 11.5%

Vision – City Pays up to $20 per month; premium is $22.81 per month; $2.81 
per Employee plus family per month 

Dental – Employee only: employee pays $30 per month; Employee plus one: 
$56 per month; Employee plus 2 or more: $70 per month 

Health Insurance PERS Choice 80%-20% – Employee Pays; $496.98 per 
month employee Only; $993.95 per month employee plus one; $1,292.15 per 
month employee + 2 or more 

Health Insurance HMO – Employee Pays; $504.78 per month employee Only; 
$1,009.55 per month employee plus one; $1,312.43 per month employee 
plus 2 or more 

Health Insurance PERS Care 90%-10% – Employee Pays; $674.51 per 
month employee only; $1,374.02 per month employee plus one; $1,784.12 
per month employee plus 2 or more 

Health Insurance PERS Select 80% - 20% – Employee Pays; $78.04 
per month employee only; $312.17 per month employee plus one; $405.83 
per month employee plus 2 or more 

Long Term Disability – City Pays 

Life Insurance – City Pays, Coverage $100,000 

Additional Life Employee Pays – $9.30 per month for $15,000 addi-
tional; $21.70 per month for $35,000 additional; $31.00 per month 
for $50,000 additional 

Medical Reimbursement – Maximum annual limit $2160

Dependent Care – Maximum annual limit $5000

Health Allowance – $575 per month for Cafeteria Plan 

Holidays – Martin Luther King, Presidents, 
Memorial, Independence, Labor, Veterans, 
Thanksgiving plus Friday. All weekdays 
including and between Dec. 24th and 
Jan. 1st
Personal Leave (Per Year) – Up to 
22-32 days of leave depending on years 
of service 
MOU Administrative Leave – 
Receive 200 hours first pay period in 
July. Cash-out based on individual
Education Incentive – City will pay 
the tuition cost for education programs 
in which a Director participates, subject 
to the prior approval of the City Manager, 
provided the training is determined to 
be relevant to the Directors job. The 
annual aggregate cost for tuition shall 
not exceed $2,000

TO APPLY
If you are interested in this outstanding 
opportunity, please visit our website at 
www.bobmurrayassoc.com to apply online. 

Filing Deadline: 
Open Until Filled

Following the closing date, resumes will be 
screened according to the qualifications 
outlined above. The most qualified can-
didates will be invited to personal inter-
views with Bob Murray and Associates. 
A select group of candidates will be 
asked to provide references once it is 
anticipated that they may be recommended 
as finalists. References will be contacted 
only following candidate approval. Finalist 
interviews will be held with the City of 
Marina. Candidates will be advised of 
the status of the recruitment following 
selection of the Finance Director. 

If you have any questions, please do not 
hesitate to call Ms. Valerie Phillips at:

(916) 784-9080



THE COMMUNITY
The City of Marina, CA is located on the 
Monterey Peninsula along the Central California 
coast, minutes away from the world-renowned 
Monterey Bay Aquarium. Marina’s 22,500 residents 
enjoy easy access to the region’s major sights and 
attractions, as well as affordable lodging, dining, and shopping 
options in town. Visitors are attracted by Marina’s stunning sand dunes, 
majestic Cypress trees, and many miles of hiking and biking trails.

Incorporated in 1975, Marina is home to a vibrant, culturally diverse and 
dynamic community. The City is 60 miles south of Silicon Valley and is the fastest 
growing community on the Monterey Peninsula with new residential and 
commercial properties continuing to develop. The City of Marina’s history is 
intertwined with Fort Ord, a joint Army-Navy training center. After the Fort 
was decommissioned in 1994, California State University Monterey Bay opened, 
transforming barracks into dorms. As a result of the base closure, the Bureau of 
Land Management oversees 86 miles of trails that are open to the public for 
exploration on foot, bike, or horseback. Marina State Beach and Marina Dunes 
Preserve line the coastal side of the city and provide a habitat for birds and animals 
rarely seen elsewhere. The Beach and the Preserve are easily accessed by parking 
lots or the Monterey Bay Coastal Recreation Trail, and they are popular with surfers, 
hang gliders, and paragliders. Sunsets are spectacular and are an evening event 
shared between visitors and residents.

The City Council of Marina is committed to providing leadership in protecting 
Marina’s natural setting while developing the City in a way that provides a balance 
of housing, jobs, and business opportunities. 

THE ORGANIZATION
The City of Marina is organized under a Council-Manager form of government; 
it became a Home-Rule City Charter with voter approval in 1998. The City 
Council consists of a directly elected Mayor and four Council Members (to  
be elected by districts starting the November). Marina currently employs  
approximately 93 full-time employees and is a full-service city organized into 
six Departments: Administration (City Administration, City Clerk, Human  
Resources, and Risk Management, 
Property Management, and Mu-
nicipal Airport); Community 
Development (Planning and 
Building Inspection) Pub-
lic Works (Engineering, 
Street and Park Main-
tenance, Facility and 
Vehicle Maintenance) 
Finance; Fire; Police; 

and Recreation & Cultural Services. 
The City Attorney reports to the City 
Council, with services provided on 
contract. Marina’s General Fund budget 
for 2020/21 is $22.5 million and the 
total budget is $52.4 million, approxi-
mately. Despite the fiscal challenges  
of COVID-19, the City has so far 
weathered the fiscal challenges without 
layoffs and had resources to begin  
several important capital projects.

THE 
DEPARTMENT
The Finance Department provides guid-
ance and oversight for all fiscal activities of 
the City and Successor Agency, including: 

• Accounts Payable, Payroll, Business 
License, and Revenue Collection

• Budget Development, Management 
and Treasury Services

• Debt Management

• Financial, Audit and Regulatory Re-
porting

• Information Technology

• Strategic Planning and Policy Devel-
opment

• Direct Customer Service to The City 
Council, City Staff and General Public

THE POSITION 
The Finance Director reports directly 
to the City Manager. Four staff mem-
bers report to the Finance Director: 
Accounting Services Manager, Payroll 
Tech and two Accounting Techs. The 
Finance Director is the head of the  
department and performs or supervises 
complex professional, supervisorial, 
administrative and technical accounting 
and finance functions. Essential duties 
of the Finance Director include but are 
not limited to:

• Plans, organizes, and directs 
the financial activities of the 
City including accounting; 
cash management; invest-
ments; revenue billing, 
tracking and collection; 
payroll; purchasing; and 
bond and other debt 
issuances

• Assists the City Manager to 
prepare the annual budget 
by coordinating the accumulation 
of information, preparing revenue, 
expenditure, and other projections, and 
compiling the proposed budget document

• Develops and implements fiscal support systems and procedures to meet 
the City’s goals and objectives including, but not limited to, budget monitoring; 
financial analysis and reporting; revenue and expenditure tracking and projecting; 
manage City and Agency idle cash; prepare financial reports and analyses as 
requested by the City Manager

• Evaluates, implements, and monitors computerized accounting and financial 
systems

• Evaluates, develops, implements, and monitors the City’s system of 
internal controls

• Assures timely preparation and filing of financial reports mandated 
by law 

• Selects, trains, and supervises professional, technical and 
clerical financial staff

• Attends City Council meetings and other meetings as 
directed

• Supervises Finance personnel; hires, trains, and monitors 
staff. Evaluates work product.

• Performs other finance-related duties as requested by the 
City Manager

THE IDEAL CANDIDATE 
The City of Marina is seeking a highly experienced, approachable, and 
solution-oriented Finance Director who has the strength of character 
and depth of knowledge to inspire, mentor, and lead the Finance 
Department. The Finance Director must have the technical and 
analytical skills to ensure the City’s financial stability and the man-
agement ability to ensure the continued effectiveness of Finance 
staff. The ideal candidate will demonstrate exceptional interpersonal 
skills and a commitment to developing strong, positive working 

relationships not only with the City 
manager but with Finance staff, and entirety 
of the management team; a candidate 
who exhibits patience, flexibility, trans-
parency, and a commitment to teamwork 
will be valued, as will one who is able to 
work both collaboratively and assertively. 
Candidates must exhibit excellent 
communication and presentation skills.

The incoming Finance Director will 
have knowledge of legal, moral, ethical 
standards of conduct; principles and 
techniques of supervision; generally 
accepted accounting principles; govern-
mental and redevelopment auditing, 
accounting and financial reporting; laws 
and regulations affecting municipal and 
redevelopment financial operations; 
laws, regulations and principles of bonds 
and other debt issuances; payroll pro-
cessing practices and procedures and 
applicable laws and regulations; budget 
preparation and administration; revenue 

and expenditure projection; cost 
determination; principles of 

cash management and 
investment; principles 
and methods of statistics 
and research; munici-
pal purchasing practices 
and procedures; Cali-

fornia Public Employees 
retirement System (Cal-

PERS); and office practices, 
procedures, methods and 

equipment, emphasizing comput-
erized systems.

Qualified candidates will possess a bach-
elor’s or higher degree from an accredited 
college or university with major course-
work in Accounting or Business Admin-
istration with an accounting concentration; 
and five (5) years increasingly responsible 
experience in governmental account-
ing, budgeting and financial reporting 

Incorporated in  
1975, Marina is home  
to a vibrant, culturally  
diverse and dynamic 

community.

The Finance  
Director must have the 

technical and analytical skills  
to ensure the City’s financial 
stability and the management 
ability to ensure the continued 

effectiveness of  
Finance staff.
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